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Certificate course of Windows Basic Application 2018-19

Total course duration — 30hrs
Course is totally free of cost

Time duration-05/10/2018 to 22/10/2018

Trainer : 1. Mr. Ware A.G — Librarian
2. Ms. Gaikwad S.S.- Computer operator

Course highlights
1. Students will get knowledge of computer.
2. Students will get trained to handle computer programme.
3. Helps to improves students computer handling and soft skills.
4. Gain knowledge of basic concept, Microsoft office, Microsoft excel,

Microsoft power point and online information and services.
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Syllabus framing committee for certificate course on
Windows Basic Application
Academic Year 2018-19

;l(;'. Name Designation Name of College
1 Mr. Lohiya G.V. Assistant Professor Dayanand College of Pharmacy, Latur
2 Ms. Yelmate A.A. Assistant Professor Dayanand College of Pharmacy, Latur
3 Mr. Ware A.G. Librarian Dayanand College of Pharmacy, Latur
4 Ms. Gaikwad S.S. Computer Operator Dayanand College of Pharmacy, Latur
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WINDOWS BASIC APPLICATION
DETAILS OF THE SYLLABUS

Chapter 1

1.1 Basic Concept:

1.1.1 Acquiring confidence in using computer technique available to user

1.1.2 Recognize the basic component of comport and terminology

1.1.3 Understanding data information and file management Create documents using word
processing spreadsheet & presentation software

1.1.4 Understanding computer network & internet

Chapter 2

2.1 Microsoft Office (Ms Office)

2.1.1 What is Microsoft Office? Introdution.

2.1.2 Tools of ms office

2.1.3 Detail Information about Home, Insert, Page layout, Reference and Mailings.
2.1.4 Create resume and add Picture and signature on yore created resume.
Chapter 3

3.1 Microsoft Excle (Ms Excle)

3.1.1 Introdution of Microsoft excel.

3.1.2 Detail information about tools of ms excel.

3.1.3 Detail information about Insert, delete, add, update home and reamning tools

3.1.4 Create one student table coloum like Std-name, std-id, std-mail ,contact no ,address.

3.1.5 Perform adition,subtraction , multiplication,division on cerated table .

3.1.6 Perform Inserting and deleting rows on table and also perfom insert pie-chat images and clip
on excel file.

Chapter 4

4.1. Microsoft Power point (Ms Power point)

4.1.1 Introduction of Microsoft excel.

4.1.2 Detail information about tools of ms excel.

4.1.3 Detail information about Insert, delete, add, update home and remaining tools
4.1.4 Create effective presentation about one topic by using all tools of power point.
4.1.5 Present another topic related to your syllabus

Chapter 5

5.1.1 Online Information and Services

5.1.2 Introduction about W.W.W.

5.1.3 Create G-mail account

5.1.4 Handle G-mail account

5.1.5 Learn about how to download and upload image il and web site.
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Shri Laxmiraman Lahoti Shri Ramesh Biyani Dr. Satpute K.L.
\ President Secretary Principal
Ref. No.: DCOP/2018-19/40< Date: 26/09/2018

To,

Mr. Lohiya G.V.,
Assistant Professor,
Dayanand College of Pharmacy,

Latur.

Subject: Invitation for syllabus framing committee of “Certificate course on
Windows Basic Application”.

Dear Sir,

With reference to above cited subject, we are pleased to invite you as a member for
syllabus framing committee of “Certificate course on Windows Basic Application” scheduled
on dated 28/09/2018 at. 11:00 am. With this concerned, let me take pleasure in inviting you for
member of our syllabus framing committee. We believed that your contribution to this certificate
course will be of great benefit to our college.

Kindly accept our Invitation and oblige us with confirmation.

Thanking you.

PRIRENSH!

Dayanand Education Society's
Dayanand Coflege of Pharmacy
LATUR-413531




Dayanand Education Society's

DAYANAND COLLEGE OF PHARMACY,

oy Barshi Road. Latur (Maharashtra) Pin - 413531 PH-(02382)-223299, 223199
Website: www.dayanandpharmacy.org E-mail : dayanandpharmacy@rediffinail com
principaldcop@gmail.com
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\ President Secretary Principal
Ref. No.: DCOP/2018-19/2 7956 (4 Date: 29/09/2019

To,
Ms. Gaikwad S.S.,

Computer Operator,
Dayanand College of Pharmacy,
Latur.

Subject: Appointment as a visiting faculty for “Certificate course on Windows Basic
Application”.
Dear Madam,

With the reference to above cited subject, you are appointed as a visiting faculty for
“Certificate course on Windows Basic Application”. College is going to start this certificate
course from 05/10/2018 at 11:00 am. We will share a copy of Certificate course time-table with

this letter. kindly accept it and do the needful.

With warm regards.

Prints
PRINCIPAL

Dayanand Education Society's

Dayanand Col 993 of Pharmacy

LATUR413531




~

Dayanand Education Society's

DAYANAND COLLEGE OF PHARMACY,

Barshi Road, Latur (Maharashtra) Pin - 413531 PH-(02382)-223299, 223199
Website: www.davanandpharmacy.org E-mail : dayanandpharmacy@rediffimail.com
principaldcop@gmail.com

Shri Laxmiraman Lahoti Shri Ramesh Biyani Dr. Satpute K.L.
\ President Secretary Principal ]
Ref. No.: DCOP/2018-19/29 G 9(A > Date: 26/09/2018

To,

Ms. Gaikwad S.S.,
Computer Operator,
Dayanand College of Pharmacy,

Latur.

Subject: Invitation for syllabus framing committee of “Certificate course on
Windows Basic Application”.

Dear Madam,

With reference to above cited subject, we are pleased to invite you as a member for
syllabus framing committee of “Certificate course on Windows Basic Application” scheduled
on dated 28/09/2018 at. 11:00 am. With this concerned, let me take pleasure in inviting you for
member of our syllabus framing committee. We believed that your contribution to this certificate
course will be of great benefit to our college.

Kindly accept our Invitation and oblige us with confirmation.

Thanking you.

%
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\ President Secretary Principal
Ref. No.: DCOP/2018-19/2 50 (A) Date: 26/09/2018

To,

Ms. Yelmate A A,
Assistant Professor,
Dayanand College of Pharmacy,

Latur.

Subject: Invitation for syllabus framing committee of “Certificate course on
Windows Basic Application”.

Dear Madam,

With reference to above cited subject, we are pleased to invite you as a member for
syllabus framing committee of “Certificate course on Windows Basic Application” scheduled
on dated 28/09/2018 at. 11:00 am. With this concerned, let me take pleasure in inviting you for
member of our syllabus framing committee. We believed that your contribution to this certificate
course will be of great benefit to our college.

Kindly accept our Invitation and oblige us with confirmation.

Thanking you.

Prin iﬁ
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Shri Laxmiraman Lahoti Shri Ramesh Biyani Dr. Satpute K.L.
\ President Secretary Principal
Ref. No.: DCOP/2018-19/RF49 (A Date: 26/09/2018
To,
Mr. Ware A.G.,

Librarian ,
Dayanand College of Pharmacy,

Latur.

Subject: Invitation for syllabus framing committee of “Certificate course on
Windows Basic Application”.

Dear Sir,

With reference to above cited subject, we are pleased to invite you as a member for
syllabus framing committee of “Certificate course on Windows Basic Application” scheduled
on dated 28/09/2018 at. 11:00 am. With this concerned, let me take pleasure in inviting you for
member of our syllabus framing committee. We believed that your contribution to this certificate
course will be of great benefit to our college.

Kindly accept our Invitation and oblige us with confirmation.

Thanking you.

Prmﬁﬁ
PRINCIPAL

Dayanand Education Society's
Dayanand Coflege of Pharmacy

LATUR-413531




Dayanand Education Society's

DAYANAND COLLEGE OF PHARMACY,

Barshi Road, Latur (Maharashtra) Pin - 413531 PH-(02382)-223299. 223199

o Pk Ty v
LAYOR,

Website: www.dayanandpharmacy.org E-mail : dayanandpharmacy(@rediffinail.com

principaldcop@egmail.com

. : /

Date: 29/09/2018

NOTICE

All the students of B. Pharmacy registered for certification course on
“WINDOWS BASIC APPLICATION?” are hereby informed that, the certificate
course will be starting from 05/10/2018.
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Date: 24/09/2018
NOTICE

All the students of B. Pharmacy are hereby informed that college is going to

conduct certificate course on “WINDOWS BASIC APPLICATION” so interested
students enroll your name towards Ms. Yelmate A.A.

Take note of the same.

Princlpa

PRINCIPAL

Dayanand Education Society's
Da;;:and College of Pharmacy
LATUR-413531
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NOTICE

Date: 02/10/2018

All the students of B. Pharmacy First and second year registered for

certificate course in windows basic application are here by informed that the

course will be conducted from 08-10-2018 to 22-10-2018.

Schedule and details of topic

Sr.no Date Syllabus (30hrs) Name of trainer
1 08-10-2018 | Basic concept of Computer
Z 08-10-2018 | Basic concept of Computer Ms.Gaikwad.S.S
3 08-10-2018 | Basic concept of Computer
4 09-10-2018 | Basic concept of Computer
5 09-10-2018 | Basic concept of Computer Mr.Ware.A.G.
6 09-10-2018 | Basic concept of Computer
9 10-10-2018 | Microsoft Office
8 10-10-2018 | Microsoft Office Ms Gaikwad.S.S
9 10-10-2018 | Microsoft Office
10 11-10-2018 | Microsoft Office
11 11-10-2018 | Microsoft Office Mr.Ware.A.G.
12 11-10-2018 | Microsoft Excel
13 12-10-2018 | Microsoft Excel
14 12-10-2018 | Microsoft Excel Ms Gaikwad.S.S
15 12-10-2018 | Microsoft Excel
16 15-10-2018 | Microsoft Excel
157, 15-10-2018 | Microsoft Excel Mr.Ware.A.G.
18 15-10-2018 | Microsoft Excel
19 16-10-2018 | Microsoft power point
20 16-10-2018 | Microsoft power point Ms Gaikwad.S.S
21 16-10-2018 | Microsoft power point
22 17-10-2018 | Microsoft power point
23 17-10-2018 | Microsoft power point Mr.Ware.A.G.
24 17-10-2018 | Microsoft power point
25 19-10-2018 | Online information and services
26 19-10-2018 | Online information and services Ms Gaikwad.S.S
27 19-10-2018 | Online information and services
28 21-10-2018 | Online information and services
29 21-10-2018 | Online information and services Mr.Ware.A.G.
30 21-10-2018 | Online information and services

Y
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CERTIFICATE COURSE IN WINDOWS BASIC APPLICATION

APPLICATION FORM

Name of Student — :JM,CLMC@LQ’ w V. 24%\ fﬂé{

Class - fazv\ok_@rz

E-mail — . mamatekalpora @ gmall. com
City - : L et~ -

Contact no. : AlH463 Ro3913

Career Aim : M - Phaem

Undertaking — I hereby undertake that I shall attend the classes regularly without fail
and participate in all activities conducted during sessions.

Candidates Signature

Sigmature Signature Si

‘gnatireal
College Co-Ordinator Course Co-ordinator ?pgg £ Pharmacy™
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List of student enrolled for certification course on “WINDOWS BASIC
APPLICATION”

B. Pharmacy First Year

Roll No. Name of Student Roll No. Name of Student
1 Aglave Amit Maroti 31 Lokhande Anjali Bhairavnath
2 Ambure Aakanksha Ajay 32 Lokhande Rushabh Vishnukant
3 Anande Pratiksha Balaji 33 Makane Geeta Mohanrao
4 Baravkar Purva Purushottam 34 Mali Rahul Ramesh
5 Birajdar Vaishnavi Vithal 35 Mane Nikita Niranjan
6 Chavan Vijay Parmeshwar 36 Mehtre Pritee Chandrahas
7 Dandvate Tanuja Balasaheb 37 Mote Shreyesh Chandrashekhar
8 Darade Rutuja Viajy 38 Munde Pradeep Shridhar
9 Deshmukh Rutuja Dhananjay 39 Patil Akshay Dayanand
10 Dhaygude Anand Sampat 40 Patil Aniruddha Ramakant
11 Gajele Sarawati Shrirang 41 Patil Neha Balasaheb
12 Gambhire Omkar Shrinivas 42 Pawar Nita Balaji
13 Ghodke Rohini Shriram 43 Pawar Pankaj Ramdas
14 Haridas Krishna Baliram 44 Pawar Shreya Dhanraj
15 Homkar Atharva Nageshchandra 45 Polawar Rutuja Pandurang
16 Ijare Ganesh Shivkant 46 Raiphale Vashishta Balaji
17 Jadhav Lavkush Santosh 47 Rajput Vrushali Pratapsing
18 Jadhav Mahesh Shridhar 48 Raksale Preeti Nagnath
19 Jamge Samrudhi Dnyaneshwar 49 Raut Dnyaneshwar Digambar
20 Jangave Vedant Sunil 50 Sagar Prandya Nitin
21 Jawadwar Amit Anil 51 Sagre Pawan Manmath
22 Kadam Krishnakant Lahuraj 52 Sakhare Shankar Nilkanth
23 Kande Suyog Shirish 53 Saware Dheeraj Arvind
24 Karde Namrata Suresh 54 Suryawanshi Avinash Nagnath
25 Karhale Pooja Sonaji 55 Suryawanshi Pallavi Balaji
26 Karwane Pramod Babruwan 56 Suryawanshi Pooja Pandurang
27 Kashid Pranil Rambhau 57 Vajir Ravikumar Harihar
28 Khandade Suchita Sanjive 58 Waghmare Pravin Waghamber
29 Kumbhar Anup Annasaheb 59 Walmiki Ritu Ajit
30 Kurude Akshaykumar Avinashrao 60 Zade Shivshankar Vaijnath

pr]i’ﬁ%?f:’éll/
Dayanand Coflege Of Pharmacy
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List of student enrolled for certification course on “WINDOWS BASIC APPLICATION”
B. Pharmacy Second Year 2018-19

Roll No. Name of Student Roll No. Name of Student
1 Anawade Geeta Anil 36 Patil Rutuyja Vijaykumar
2 Basade Alisha Raheman 37 Patil Vrashali Vivekanand
3 Bhise Satish Laxman 38 Pawar Abhishek Satish
4 Bidri Swati Sanjay 39 Raiphale Shriram Balaji
5 Bulbule Ratik Ramesh 40 Sanap Shivam Dnyanoba
6 Chame Aditya Vyankatrao 41 Saudagar Madhuri Sanjay
7 Chandak Rushikesh Rajkumar 42 Shaikh Akhyar Akbar
8 Chopde Dnyaneshwari Ravindra 43 Shaikh Neha Naaz Riyaz
9 Dhepe Rajesh Rohidas 44 Shendkar Shahaji Pandurang
10 Dorle Shubhangi Bhaurao 45 Shinde Dipali Dattatraya
11 Gaikwad Manjusha Devrao 46 Shinde Namrata Narsingrao
12 Gaikwad Rutuja Udhav 47 Somvanshi Rupali Satish
13 Godbharle Amrut Namdev 48 Sontakke Sachin Sahebrao
14 Gomchale Ganesh Kamlakar 49 Suryawanshi Mayuri Bharat
15 Gurme Pawan Arun 50 Tanduljekar Rutuja Dharmraj
16 Gurme Supriya Yelba 51 Tekale Puja Vijay
17 Hajare Amruta Ashok 52 Thorat Aniket Govind
18 Halkude Pragati Uttreshwar 53 Vyavhare Radhika Somnath
19 Hole Ajay Ramdasrao 54 Waghmare Pradnya Sangram
20 Ingale Arvind Sudhir 55 Zanwar Shubham Radheshyam
21 Jadhav Pratiksha Dhanraj 56 Alapure Ganesh Vyankatrao
22 Jagtap Kedar Abhay 57 Bele Saraswati Hari
23 Jogade Nikita Narayanrao 58 Bhosale Shital Rajesh
24 Kadam Pawan Shivaji 59 Chavan Kajal Narendra
25 Kadam Shruti Dnyanoba 60 Gogade Viresh Prabhakar
26 Kamble Shital Rohidas 61 Golewar Prasad Devidas
27 Kasat Yash Kishorji 62 Hajare Amruta Babu
28 Khureshi Sameer Khajaminya 63 Rajmane Minakshi Kamalakar
29 Kotalwar Dipti Balaji 64 Bhagwat Avdhut Vithalrao
30 Mamale Kalpana Balu 65 Khandagale Ashitosh Udaychandra
31 More Aishwarya Vinayakrao 66 More Shreenath Siddheshwar
32 Munde Sneha Vishnu 67 Mule Ayaj Mohammadrafi
33 Naigaonkar Mayuri Madhukar 68 Patil Prabhatrao Shivram
34 Pathak Pooja Dilip 69 Swami Shivprasad Sanjay
35 Patil Revti Balaji

PFi a
Dayanand College of Pharmacy
LATUR N
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Dayanand Education Society's

°  DAYANAND COLLEGE OF PHARMACY,

=
i) Barshi Road, Latur (Maharashtra) Pin - 413531 PH-(02382)-223299, 223199
Website: www.davanandpharmacy.org E-mail : davanandpharmacy@rediffinail.com
principaldcop@gmail.com )

BRYas

"

Final examination Of Certificate course (2018-19)

Sub. Windows Basic Application Time: 5-6 PM
Marks: 20 M Date: 26-11-2018

Class: B. Pharm I Year (Sem I) Day: Monday

Name of Student : AC-VY\}\ uwto AKOJ’LKS}/\& #b\a(‘j» .

_—1"This type of memory divides large programs into parts and stores the parts on a secondary
storage device.
(a) Direct  (b) Random-access @ Virtual (d) Expanded

\/Zﬁ his provides a pathway to connect parts of the CPU to each other.
Bus (b) Wired (c) Cable (d) Wireless

\_3<Computers can only recognise this type of electronic signal.
(a) Analog (b) Bus @ Digital (d) Maximum

.\Me type of screen that can bé touched with more than one finger and Supports zooming in
and out by pinching and stretching your fingers.
(a) Digital @Multitouch (c) Dynamic  (d) OLED

4 é Device used by banks to automatically read those unusual numbers on the Bottom of checks
and deposit slips.
() MICR @ OMR (c) FDIC (d) UPC
\/6./T he monitor feature that indicates the ability to display colours.

(a) Aspect ratio (b) Dot pitch @ Contrast ratio (d) Resolution rate

"\>< 7. RAM is sometimes referred to as.
(a) Primary storage (@ Read only memory
(c) Ratio active memory (d) Secondary storage

On the disc.

@Density (b) Tracks (c) Cylinders  (d) Sectors
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Dayanand Education Society's
DAYANAND COLLEGE OF PHARMACY,
Barshi Road, Latur (Maharashtra) Pin - 413531 PH-(02382)-223299, 223199

principaldcop@egmail.com

Shri Laxmiraman Lahoti Shri Ramesh Biyani Dr. Satpute K L.
President Secretary Principal

\Z

CERTIFICATE COURSE ON WINDOWS BASIC APPLICATION (2018-19)

FEEDBACK FORM

Name of Student: mO%mOWQ DYaN N \Dd(q)hma"‘{
. J 3} \ N

Class : éB ' YDhQ’Tm, 'Ifg ’

Phone No. m 3 %&pq 'Z/Z—l 3\%

E-Mail : ?w\rinmaéjﬂ\ rmare |€3@ ﬂj‘r\c’j\*@m.

Feedback : -
Sr.No. | Parameter Excellent | Very good Good Average
1 Course objective were stated clearly. R
2 Participation & interaction were encouraged ~—
3 This content was organized & easy to follow —"
4 Duration of course was sufficient ——
5 The presenter provi.ded ade‘quate time of question & A
Answered them satisfactorily
6 The course increased my knowledge & skills Npan®™
7 The presenter & presentation was effective =
Suggestion if any : - )

Sighature




Dayanand Education Society's

"~ DAYANAND COLLEGE OF PHARMACY,

Barshi Road. Latur (Maharashtra) Pin - 413531 PH-(02382)-223299. 223199
Website: www.dayanandpharmacy.org E-mail : dayanandpharmacy@rediffimail. com

prmcipaldcop@gmail.com
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List of student completed certificate course on “WINDOWS BASIC APPLICATION”

B. Pharmacy First Year 2018-19

Roll No. Name of Student
1 Aglave Amit Maroti &
2 Ambure Aakanksha Ajay
3 Baravkar Purva Purushottam 7
4 Dhaygude Anand Sampat
5 [jare Ganesh Shivkant ) 7
6 Jadhav Lavkush Santosh 19
7 Jadhav Mahesh Shridhar N
8 Jamge Samrudhi Dnyaneshwar '
9 Jawadwar Amit Anil [ 4
10 Karde Namrata Suresh \ Q
11 Karwane Pramod Babruwan | =7
12 Kashid Pranil Rambhau \' 9
13 Khandade Suchita Sanjive 15
14 Lokhande Anjali Bhairavnath 7
15 Mali Rahul Ramesh
16 Mane Nikita Niranjan
17 Mote Shreyesh Chandrashekhar ' ©
18 Patil Akshay Dayanand
19 Patil Neha Balasaheb |~
20 Pawar Nita Balaji | /
21 Pawar Shreya Dhanraj 3
22 Polawar Rutuja Pandurang '
23 Raksale Preeti Nagnath
24 Raut Dnyaneshwar Digambar ' /
25 Sagre Pawan Manmath
26 Suryawanshi Avinash Nagnath | 2
27 Suryawanshi Pallavi Balaji
28 Suryawanshi Pooja Pandurang ' /,
29 Walmiki Ritu Ajit 1 9

.
Pr]%mgn/li‘?)%lfl |
Dayanand College of Pharmacy
LATUR
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DAYANAND COLLEGE OF PHARMACY,
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Website: www.dayanandphannacy.org E-mail : dayanandpharmacy@rediffinail.com
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B. Pharmacy Second Year 2018-19
Roll No. Name of Student
1 Anawade Geeta Anil Ty
Bele Saraswati Hari 6
Bhosale Shital Rajesh 17
Bidri Swati Sanjay )
Bulbule Ratik Ramesh o
Gaikwad Rutuja Udhav o
Godbharle Amrut Namdev g
Gurme Pawan Arun <
Hajare Amruta Ashok ¥
Hajare Amruta Babu \ 0
Halkude Pragati Uttreshwar J5

O| 0| Q| | | | W[

—
(=)

”
p—t
[—

12 Jogade Nikita Narayanrao '8

13 Kasat Yash Kishorji a

14 Kotalwar Dipti Balaji 1Y

15 Pathak Pagja Dilip 1 g

16 Patil Rutuja Vijaykumar | &

17 Patil Vrashali Vivekanand ) &

18 Raiphale Shriram Balaji

19 Rajmane Minakshi Kamalakar '

20 Shaikh Neha Naaz Riyaz A

21 Sontakke Sachin Sahebrao o
< 22 Suryawanshi Mayuri Bharat )

23 Tekale Puja Vijay ) )

24 Vyavhare Radhika Somnath {7

25 Waghmare Pradnya Sangram

e

Prirrc’lpal/

Principal
Dayanand College of Pharmacy
LATUR
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